
About the Position 

The West Valley School District is seeking an outstanding leader to serve as Principal for 

Millwood Kindergarten Center. We are looking for a Principal who will be recognized as an 

individual known for showing personal character and acting with integrity.  

 

Millwood Kindergarten Center has a dedicated and talented staff focused on preparing the 

District’s kindergarten students for an entire lifetime of learning and exploration. The 

kindergarten center is a full-day program and serves approximately 200 students from around the 

West Valley School District attendance area. 

 

Salary:           $130,556 - $134,473 DOE 

Contract:      215 Days Annually 

Continuing contract, represented by the West Valley Principal Association  

 

Projected Timeline 

April 28: Application Deadline 

May 4:  Interviews 

May 12:  School Board Approval  

 

Summary of Assignment 

The Principal will provide leadership and build a structure of relationships in the school and 

community so that all students have access and opportunity to learn in a safe and caring culture 

and be productive members of the community.  

  

Responsibilities 

1. Establish a school climate that promotes equal opportunities for students, good conduct, 

and positive attitudes and values, and accepts responsibility for the attendance, conduct, 

health, and safety of students. 

2. Provide leadership, supervision, and evaluation of the instructional program for the 

school. 

3. Supervise and evaluate the performance of all assigned building personnel and engage 

staff in the development of professional growth activities designed to support individual 

school/district goals and programs to improve student learning. 

4. Establish a safe and equitable school climate that promotes opportunities for all students 

and provide leadership around Social and Emotional Learning (SEL) to ensure a culture 

that is trauma sensitive. 

5. Lead and support a school culture where students, parents, certificated staff, classified 

staff, value all people: people of diverse backgrounds, people of diverse economic 

situations, and people of diverse cultural groups; value each member’s contribution to the 

school community. 

6. Interpret, implement, and ensure compliance with board policies and administrative 

regulations. 

7. Participate in the screening, selection, orientation, training, assignment, and retention of 

the school staff. 



8. Supervise and share coordination of student activities and athletics. 

9. Lead staff, students, and the community in the development and implementation of 

school-wide goals, in the context of the community and district priorities and needs.  

10. Assist in the development, ongoing improvement, and implementation of the district and 

school curricular program, including building level goals, in support of a safe and 

academically rigorous learning environment for a diverse student body. 

11. Lead the planning and development of the school’s budget. With input from staff, 

allocate and adjust fiscal and material resources, ensure timely completion of reports, and 

record maintenance for all school programs.  

12. Work cooperatively with other administrators and other appropriate district supervisors of 

progress, problems, and other information regarding the school’s program. 

13. Create a schedule that aligns with the building and district goals, student needs, and 

budget allocation.  

14. Maintain high visibility at school events as well as throughout the school day. 

15. Professionally interact with all students, staff, and community members in a mutually 

respectful, supportive, and collaborative manner.  

16. Be a contributing and effective member of the school and district leadership teams 

through leadership or participation in district-wide curriculum committee work, building 

level teams, community meetings, and parent groups to achieve specific objectives as 

directed by the supervisor. 

17. Fulfill other responsibilities as assigned by the supervisor. 

 

Required Skills 

1. Demonstrated knowledge and ability to create a safe and caring school culture focused on 

the ongoing improvement of learning and teaching for students and staff.  

2. Demonstrated leadership experience in supervision, evaluation, and the ability to work 

effectively with teachers to improve instruction using data to drive decision-making. 

3. Demonstrated ability to connect progress monitoring techniques (walkthroughs, 

formative and summative assessment results, classroom observations, and perception 

data) to the design, implementation, and evaluation of the School Improvement Process. 

4. Knowledge of and ability to implement PBIS systems to support a positive and safe 

school culture. 

5. Demonstrated knowledge of the Math and English Language Arts Common Core State 

Standards and the Next Generation Science Standards. 

6. Demonstrated ability to establish effective working relationships and interact successfully 

with diverse instructional, support services, and administrative staff, including perceiving 

the needs and concerns of others; assisting others in resolving conflicts; motivating 

others. 

7. Knowledge and ability, to model, support, and facilitate professional learning 

communities aligned to a common mission and vision for the school.  

8. Demonstrated ability in utilizing culturally responsive strategies to work effectively with 

administrators and teachers to improve classroom instruction. 

9. Provide leadership based on the district framework of relationship, rigor, and relevance.  

10. Demonstrated ability to reach logical conclusions and make high quality decisions; and 

exercising good judgment, insight, self-awareness, integrity, and cultural responsiveness. 

11. Demonstrated commitment to providing equal opportunities to all staff and students. 



12. Demonstrated ability to issue discipline in a decisive and fair manner. 

13. Demonstrate a sensitivity to the needs and concerns of adolescents, in particular needs of 

the special education, ELL, highly capable, and at-risk populations. 

14. Ability to work effectively both independently and as part of a team, in an environment 

of rapidly changing requirements and multiple demands. 

15. Demonstrated ability to communicate effectively in both written and verbal form with the 

ability to make clear, persuasive presentations to diverse groups. 

16. Demonstrated ability to assume responsibility and work for change in a positive manner. 

17. Demonstrates personal characteristics of flexibility, high-stress tolerance, reliability, 

punctuality, dependability, and an ability to maintain confidentiality.  

18. Ability to maintain high standards of professionalism and diplomacy in dealing with the 

public and district staff.  

 

Minimum Qualifications 

1. Washington State Administrator credential, or the ability to obtain one no later than the 

first working day. 

2. Three years of successful credentialed experience including a minimum of three years in 

a teaching or ESA position.  

3. Successful Washington State Patrol and Federal Bureau of Investigation Fingerprint 

Clearance. 

4. Completion of all district‐required trainings within thirty (30) calendar days from hire 

date. 

  

Terms of Employment         

Salary and benefits per WVPA Collective Bargaining Agreement. 

     


